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Revision 3

CHAPERONE RESPONSIBILITIES

Chaperones play an integral role in ensuring the safety of all swimmers when traveling as a team to an away meet.

The chaperone provides supervision for the swimmers during the trip. The only time the chaperone is not directly responsible for the swimmers is when they are on deck during swim sessions. At this time the coach is responsible for the swimmers.

Information required:

1) Chaperone Responsibilities Document

2) List of Swimmers Attending

3) Swimmers Medical Information 

4) Transportation Information

a) Bus/or

b) Van/or (who will be traveling in each van)

c) Parent Vehicles (who will be traveling with each parent)

5) Pool Information – Directions to the Pool

6) Accommodation Information/Room Assignments/Directions to Pool from the Hotel

7) Swim Meet Information

The above information will be provided by the team manager in a chaperone package and be given to either the head coach or chaperones prior to leaving for the meet. 

Chaperone responsibilities include:

1) Ensure they have all the information identified in the above list.

2) If taking vans, each driving chaperone must pick up their own van from the designated rental agency and return the vans when the trip is over.

3) Ensure each swimmer going to the meet is in the bus or van prior to leaving the UNB pool.

4) If traveling by bus or vans, introduce yourself to the driver(s) so that s/he has a point of contact for issues such as stopping, pickups etc.

5) Introduce yourself to the coaching staff if they do not know you.

6) Introduce yourself to all the swimmers as the chaperone. The older swimmers may know you, but the new younger swimmers, who may need you more, may not have seen you before.  Indicate to the swimmers your responsibilities so they are aware to whom they will be accountable to during the trip.

7) Prior to leaving after each stop ensure all swimmers are accounted for and in assigned vehicles.

8) Travel with the team and be available at all swimming sessions, at the accommodations and during transportation of swimmers, unless other arrangements have been decided upon with the Head Coach.

9) While at swim sessions chaperones are not to be on deck with the coaches.  Chaperones are to remain in the public viewing area where the swimmers can be watched and accounted for as required during the swim sessions.  If a swimmer leaves the pool deck for any reason they are to inform a chaperone.

10) Book swimmers, coaches and chaperones into the hotel according to the room assignments and handle payment of rooms based on cheque provided.  (Cheque may be with the Head Coach) 

11) Hold in their possession money or valuables, if requested by a swimmer, for the duration of the meet.

12) Ensure each swimmer is accounted for when traveling with the team, at the away location.

13) Tell the swimmers where you are in the hotel and your phone extension in case of an emergency.

14) Enforcing bedtime "lights out" time, as decided by the Head Coach.

15) Making rounds while at the hotel, to ensure all swimmers are:

a) accounted for.

b) exhibiting appropriate behavior.

c) in their assigned rooms in bed at the requested lights out time.

16) Make sure all swimmers have a wake up call; ensure all swimmers are up and ready to go by the time designated by the Head Coach.

17) Report incidences of behavior which has been deemed inappropriate to the Head Coach.

18) Make arrangements for all meals during the swim meet.  Select where meals are to eaten or order meals into the hotel if required.  Review possible selections with the coaching staff to ensure the restaurant or food selections are appropriate for our swimmers.

19) Check all rooms that our swimmers have occupied for forgotten items, and ensure rooms are not left completely dismantled. (FAST does not wish to have a reputation as a team which trashes rooms.)

20) Upon return to pool, ensure all swimmers are picked up and all possessions have been claimed.

21) If both male and female swimmers are attending meets, try to have both a female and male chaperone.  This helps particularly when chaperones need to locate swimmers in change rooms and at the hotel. 

22) Carry out travel plans as designated by the Head Coach.  This may mean leaving meet after preliminaries with swimmers who have not made finals, and includes chaperones who may have children swimming in finals.

23) In the event of bad weather while at a meet, the chaperones in consultation with the Head Coach make decisions on traveling home or even from the accommodations to the pool.  

24) If the team cannot travel home due to weather conditions the chaperones are responsible for making arrangements necessary to stay in the current location (accommodations, meals, and communication of the current situation to the team manager at home who will call parents).

25) The ratio of swimmers to chaperones is 1:12.

Thank you for being a chaperone.  We hope you will agree to chaperone again!
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